RIGHT TO KNOW REQUEST FORM

DATE REQUESTED:
_____________________________________________________________

REQUEST SUBMITTED BY:
     E-MAIL     U.S. MAIL
FAX

IN-PERSON
NAME OF REQUESTOR: ___________________________________________________________

STREET ADDRESS: ________________________________________________________________

CITY/STATE/COUNTY: _____________________________________________________________

TELEPHONE (optional): ____________________________________________________________

RECORDS REQUESTED:


*Provide as much specific detail as possible so the agency can identify the information.

DO YOU WANT COPIES?





Yes
 or 
No

DO YOU WANT TO INSPECT THE RECORDS?

Yes 
 or
No

DO YOU WANT CERTIFIED COPIES OF RECORDS?
Yes 
 or
No

RIGHT TO KNOW OFFICER:

Linda S. Keller, Administrative Asst.

DATE RECEIVED BY SPRING GARDEN TOWNSHIP:
__________________________

AGENCY FIVE-DAY RESPONSE DUE:
_____________________________

SPRING GARDEN TOWNSHIP

York County, Pennsylvania
OPEN RECORDS OFFICER:
Linda S. Keller, Administrative Assistant

Spring Garden Township

558 S. Ogontz Street

York, PA  17403

Phone:  (717) 848-2858 x 213

Fax:      (717) 854-8257

E-mail:  
lkeller@sgtwp.org
Office Hours:  
Monday through Friday

8:00 a.m. to 4:30 p.m.

Fee Schedule 

Photocopy 







$.25 per page

(Single sided or one side of a double-sided, black & white)




Certification of a record





$1.00 per record

Specialized Documents





Actual Cost

(blueprints/ color copies/ non-standard sized documents)
Facsimile/Microfiche/ 
Other Media



Actual Cost


Redaction Fee







No fee

Conversion to Paper






$.25 per page

Postage Fees







Actual Cost

Police Report







$15.00

Prepayment:
Prepayment will be required if the cost is expected to exceed $100.

